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DESCRIPTION 
 

 
POSITION TITLE:  

 

 
ADVERT TITLE:  

 
  

LOCATION:   MALAYSIA ☐  PHILIPPINES ☐  THAILAND ☐  VIETNAM ☐ 

 
 
ASW COMPANY OVERVIEW  
 
ASW is creating the world’s most talented international family through hiring and growing talent into long-term 

careers with Australian companies. ASW is a recruitment and talent specialist, that partners with Australian 

companies to help them build highly capable international teams.  We enable Australian companies to meet 

their business goals by accessing and retaining premium talent in emerging markets and giving that talent the 

opportunity to grow, learn and develop.  Together we embed international teams into respected Australian 

businesses, both functionally and culturally, to deliver enduring and transparent people solutions.    

THE OPPORTUNITY 
 
Our partner, a dynamic start-up on the verge of becoming Australia's largest commercial vehicle provider, is 
expanding rapidly and looking for an Accounts Payable and Accounts Receivable Officer to join their growing 
team. 
 
In this key role, you'll handle essential financial tasks, ensuring precise and timely processing of accounting 
administration. This is your chance to dive into a core area of the business, manage crucial financial tasks, and 
lay the groundwork for a thriving career in finance. 
 
KEY RESPONSIBILITIES  
 

• Manage end-to-end Accounts Receivable and Accounts Payable functions with accuracy and 
efficiency. 

• Generate and issue customer invoices and ensure thorough reconciliation of payment transactions. 

• Prepare and review bills for Management approval prior to processing payments. 

• Handle customer inquiries and requests related to account contracts, invoices, and payments in a 
timely manner. 

• Conduct follow-ups with clients regarding overdue invoices to facilitate prompt payment. 

• Maintain comprehensive financial records and support month-end closing activities. 

• Coordinate with collections teams on payment processing and resolve any invoicing issues. 

• Oversee vendor management by addressing supplier inquiries and managing payment terms and 
schedules. 

 
 
SKILLS, EXPERIENCE & QUALIFICATION 
 

• Bachelor's Degree in Accounting, Finance or Business Administration  

• 4 - 5 years’ experience in end to end Accounts Payable and Accounts Receivable role or similar. 

• Good written and verbal English Language communication skills. 

Accounts Payable and Accounts Receivable Coordinator  

Accounts Payable and Accounts Receivable Coordinator  
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• Demonstrated excellent skill with Microsoft Applications, XERO, MYOB or any Accounting software. 

• Self-driven with the ability to work autonomously, manage your own workload and work in a target 
driven environment. 

• Flexibility and adaptability to changing processes and growing teams. 

• Proven ability to multi-task and work both independently and as a team player. 

• Ambition to understand a start-up business and build a depth of experience in business not offered by 
larger corporations. 

 
ASW OFFERS 
 

• A diverse, inclusive, and supportive company culture. 

• Competitive remuneration. 

• Opportunity to collaborate and work with global clients and stakeholders.  

• Medical benefits. 

• Great Paid Leave entitlements. 

• Team outings, travel opportunities, company parties/events, and other exciting activities. 

• Exposure to an international environment, working with people across Malaysia, Vietnam, the 
Philippines, and Australia. 

• Industry and role-related training. 

• Ongoing career opportunities. 


