POSITION

DESCRIPTION

POSITION TITLE: | Senior Bookkeeper

LOCATION:

AS White Global (ASW) is an Australian owned company with offices in Sydney, Vietnam, the Philippines, and
Malaysia. We are specialists in unified offshore staffing solutions and have been working in Southeast Asia for
the past decade. Our ASW employees are part of our very special ASW family and culture, but also integrate
into our client’s brand and team — effectively you get two work families!

Working in our local ASW company culture means you will develop strong friendships and great support
networks. You will be part of a positive and engaged environment, participate in team and company events,
and have access to global training and development opportunities. In addition, you will get exposure working
with our international clients and build on your existing skill sets.

AS White is currently looking for a Bookkeeper to work exclusively with an Australian client in a growing team in
Vietnam. You will be working under the Australian Tax Manager in Vietnam with a core focus on bookkeeping
tasks, while also working closely with the bookkeeping team in Australia. This is an opportunity to work with a
large, successful, and reputable chartered accounting firm in Australia with an outstanding team culture.

e Manage and complete day to day bookkeeping of various clients of different industries for a large
Australian firm

e Accounts receivable, including processing daily receipts, invoicing, checking variances, following up on
outstanding payments and balancing accounts

e Accounts payable, including processing of supplier invoices, weekly supplier payments and supplier
reconciliation

e Balance sheet reconciliation

e Review and reconcile Bank and Credit Card Statements

e  Prepare monthly and quarterly Business Activity Statement (BAS) and PAYG Instalment Activity
Statements in accordance with the Australian Tax office

e Weekly, Monthly and quarterly processing and reporting

e HR functions, including full-function monthly payroll, payroll tax, superannuation payments, IAS and
reconciling HR General Ledger accounts monthly

e Adhoc bookkeeping administrative and technical tasks as required

e Respond to client and team queries promptly

e  Relevant Bookkeeping or Accounting Qualification
e 2+ years of strong commercial experience in a bookkeeping/accounting role (Australian bookkeeping
experience essential)
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Excellent written and verbal English communication

Sound knowledge of Xero, MYOB and Excel

Impeccable eye for detail

Experience managing multiple clients and multi-tasking

Ability to work autonomously on bookkeeping functions, but also operate as part of a team as a
positive team player

Excellent time management skills and highly organised

We are experts in offshoring partnerships. This means that you will be a trusted member of the ASW
family, and get access to our great benefits, plus you also get to work directly with one of clients.

In our unique English-speaking environment, you can practice and enhance your English with peers and
international client teams based in either Australia, UK, US or NZ.

Get global access to Learning & Development programs.

Great work-life balance.

Competitive remuneration.

Excellent medical benefits.

Great Paid Leave entitlements.

Company parties/events, future travel opportunities and other exciting activities.

Ongoing career opportunities.
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