POSITION

DESCRIPTION

POSITION TITLE Finance Assistant (Bookkeeping)

LOCATION:

ASW is creating the world’s most talented international family through hiring and growing talent into long-term
careers with Australian companies. ASW is a recruitment and talent specialist, that partners with Australian
companies to help them build highly capable international teams. We enable Australian companies to meet
their business goals by accessing and retaining premium talent in emerging markets and giving that talent the
opportunity to grow, learn and develop. Together we embed international teams into respected Australian
businesses, both functionally and culturally, to deliver enduring and transparent people solutions.

Our partner, is a privately owned investment group with diversified interests spanning health & wellness,
automotive products, property development, funds management, and finance & mortgage broking. With a
growing portfolio and a newly established Accounting Shared Services department, our partner is scaling its
finance capability to support an expanding client base across multiple industries and entities.

As part of this growth, they seek a Finance Assistant to strengthen their finance team. This role goes beyond
transactional bookkeeping—it is central to ensuring accurate financial records, seamless payroll, and effective
compliance support across 10-15 diverse client entities. Working closely with the Group Accountant, you’ll join
a lean yet dynamic finance team where structured processes, collaboration, and continuous improvement are
embedded into the culture.

This position is a Hybrid Working Setup based in ASW Vietnam, after probation. Standard working hours from
8:00 AM to 5:00 PM Vietnam time with 3 days working in office, 2 days Work from home.

e  Process and maintain payroll across multiple business units

e Manage accounts payable and receivable processes

e  Perform monthly bank reconciliations and transaction reviews

e  Support compliance requirements related to ATO and ASIC

e Reconcile settlement and rental statements

e Assist with the preparation of monthly financial reports

e Maintain clean, accurate, and up-to-date records across all ledgers

e  Minimum 3-5 years’ experience in a finance assistant or bookkeeping role

e  Proficient in Xero accounting software

e  Experience with payroll processing, bank reconciliations, and compliance activities
e Strong attention to detail and excellent organisational skills

e  Ability to work across multiple entities and diverse industries
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e We are experts in international partnerships. This means that you will be a trusted member of the ASW
family, and get access to our excellent benefits, plus you also get to work directly with one of our clients.

e In our unique English-speaking environment, you can practice and enhance your English with peers and
international client teams based in Australia, UK, US or NZ.

e  Get global access to Learning & Development programs.

e  Great work-life balance.

e  Competitive remuneration.

e Excellent medical benefits.

e  Great Paid Leave entitlements.

e Company parties/events, future travel opportunities, and other exciting activities.

e Ongoing career opportunities.

e To find out what our people say about working at ASW, visit: https://aswhiteglobal.com/careers/
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